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1.OBIIHE ITOJIOKEHUA

1.1. byxranrepus sABIseTCS CaMOCTOATENBHBIM CTPYKTYPHBIM IozapasieneHueM lIpodeccronansHol
oOpa3oBaTeNbHOH aBTOHOMHOM HEKOMMepueckoil oprammsamuu «MexmyHapomseni ['ymanuTapHo-
Texauueckuit koywtemx» (nanee — Kosuremk).

1.2. byxrantepus co3naercs 51 JTUKBHTAPYCTCS MIPHKA30M JTUPEKTOpa
Komnemxka.

1.3. byxranTtepuro BO3MIABISIET T[JIABHBIA OyXTanTep, KOTOPBIH aJMUHHCTPATUBHO TOJUHHEH
IIUPEKTOPY.

1.4. I'naBHbI Oyxranrep Ha3HAYaeTCId M OCBOOOXTAETCS OT 3aHMMAeMOW JOJDKHOCTH IMPHKA30M
TUPEKTOPA.

1.5. PaGoTHUKY OyXrantepuu Ha3HA4arOTCs U OCBOOOXKIAIOTCS OT 3aHUMAEMOM JODKHOCTH IPHKA30M
JUPEKTOopa MO MPeICTABICHHUIO IJIaBHOTO Oyxrairepa.

1.6. Byxrantepus B CBOCH JACSITEIHLHOCTH PYKOBOIACTBYETCS:

o JIEACTBYIOLIUM 3aKOHOIATeNbCTBOM Poccuiickoi Denepanvii ¥ HOpMaTUBHON JTOKYMEHTAIUEN,
PacIpoCTPAHSIOIIEHCS HA AESITENEHOCT OyXTalnTepuu;

. [PUKa3aMU B PaclopsKEHUSIMU AUPEKTOPa U IIIaBHOTO OyXrajirepa;

° PYKOBOJICTBOM II0 KAYECTBY U CTaHIAPTAMU [IPEANIPUATHS;

° Hacrosuwm [lonoxenuem.

1.7. Ilopmuuauk HacTosmero Ilonoxenus XpaHuTcs y AUPEKTOpa.

2. OPTAHU3AIIMOHHAS CTPYKTYPA

2.1. CTpYKTYpy W IITATHYIO YHMCIEHHOCTH OYXIaITEPHH YTBEPXKIAET AUPEKTOP IO MPEICTABIEHHIO
IJIaBHOTO OyXrayiTepa o COriacoBaHMIO ¢ HadabHIHKOM OTiena Kaapos.

2.2. ByxranTtepust COCTOUT U3 OJHOTO ITOAPA3ACICHNUs, BO3IIIABISEMOr0 IIIaBHEIM OyXTalTepOM.

2.3. Tlonoxenue o OyXraiaTepuu YTBEPXKAAeTCsS JAUPEKTOPOM, paCIpejeleHue 00sS3aHHOCTeH MEeXITy
paboTHHKAMU OYXTaJITepPUH IIPOU3BOAUTCS TIIABHBIM OyXTalITepOM.

2.4. CocraB M YHCIEGHHOCTH PAaOOTHHUKOB OyXTaJITepUH OMNPEAC/SIETCA INTATHBIM pPACIHCAHUEM,
YTBEPIKIEHHBIM TUPEKTOPOM.

3. OCHOBHDIE 3AJAYHN

3.1. ®opmupoBaHWE NOJHOM H IOCTOBEPHOH WHO)OPMAIUH O MEATSIHHOCTH OpraHH3allud U ee
UMYIIECTBEHHOM  IIOJIOKEHHH, HEOOXOAMMOW BHYTPEHHHM  IIOJB30BATENIIM  OyXTalTepCKOH
OTYETHOCTH — PYKOBOHUTEITIO.

3.2. ObGecneuenue wuH(popMarmedl, HE0OXOAUMON BHYTPEHHHM U BHEIIHUM I10JIb30BaTEIIsIM
OyXraiTepcKoll OTYETHOCTH MJIs KOHTPOJS 3a COOMIOJeHHEM 3aKOHOAATeNbCTBAa Poccuiickon
denepanyuu Ipyu OCYLIECTBICHUN OpraHu3alieil Xo3siCTBEHHBIX OIepali U UX 1eNec000pa3HOCThIO,
HaIM9UEeM W JBI)KCHHEM HMYINECTBa H 00S3aTENbCTB, UCIIONB30BAaHUEM MaTepPHANIbHBIX, TPYIOBBIX U
(pMHAHCOBBIX PECYPCOB B COOTBETCTBUY C YTBEPIKICHHBIMU HOPMaMU, HOPMAaTHBAMU B CMETaMHU;

3.3. TlpemoTBpameHne OTPUIATENBHBIX PE3yJIbTATOB XO3AHCTBEHHOW JEATEILHOCTH OpraHU3alUy U
BBLIABJICHHE BHYTPHXO3AHCTBEHHBIX Pe3epBOB 00€CIeUeHUs €€ PHHAHCOBOH YCTOHIHBOCTH.



4. DYHKINU BYXT AJITEPUUA
4.1. ®opmupoBaHHE YYETHOH NOJHTHKA B COOTBETCTBHH C 3aKOHOJATENHCTBOM O OYXTAlITEpPCKOM
y4eTe M HCXOId M3 CTIPYKTYpel M ocoOeHHOCTe# nesitenpHOCTH Kosutemka, HeoOXOIUMOCTH
obecneueHus ero GMHAHCOBOH yCTONUHBOCTH;

4.2. PaboTa 1m0 MOArOTOBKE M IPHUHATHIO PabOdYero IUlaHa CYETOB, (OPM IEPBAYHBIX YYETHBIX
JOKYMCHTOB, MHPUMEHSEMBIX Ul O(QOPMIICHHS XO3SMCTBEHHBIX OIEpalyif, II0 KOTOPLIM He
IPEIyCMOTPEHbI THIIOBEIE (POPMEL;

4.3. PaspaboTka opM JOKyMEHTOB BHYTPEHHEH OYXTaITepCKON OTYETHOCTH;
4.4, ObGecreueHue MOpsiIKa MPOBEICHNSI HHBEHTAPH3AIHIA;
4.5. KoHTpoJIb 32 IPOBEICHHEM XO3SIHCTBEHHBIX OIEPAIIHiA;

4.6. OOGecmeuenne COOMIONEHHUS TEXHONOTHH 00paboTKu Oyxrantepckoit MH()OPMAIUMK U IOPSIKa
IOKyMEHT0000poTa;

4.7. Opranusamus OyXraiTepckoro ydera u oT4eTHOCTH B Kosute/pke ¥ B €ro moApasfeieHusx Ha
OCHOBE MAKCHMAaIbHON NEHTPAIH3alUH YIeTHO-BBIUUCIUTEIBHLIX pad0T U IPHMEHEHHUS COBPEMEHHBIX
TEXHHYECKUX CPEJICTB M MH(POPMAIUOHHBIX TEXHOJIOTHH, IIPOrPeCCUBHBIX (DOPM U METOHOB y4eTa U
KOHTPOJIS,

4.8. ®opMHPOBaHHE M CBOEBPEMEHHOE IPENOCTAaBICHHE IOJHON W MOCTOBEPHOM OyXIralTepeKoin
uHpopMaIuu o nesTensHocTH Kostemka, ero IMyIecTBEHHOTO TTOJI0KEHHS, T0X0IaX H Pacxoaax;

4.9. Pa3zpaboTka M OCYIISCTBICHHE MEPONPHSITHI, HAIPaBICHHBIX Ha YKpeIUIeHHe (QUHAHCOBOH
JUCHUILTHHBI;

4.10. Yuer umymecTBa, 00S3aTENBCTB W XO3SHUCTBECHHBIX OINEpPAIlMii, MOCTYIIAIOMNX OCHOBHEIX
CPEJCTB, TOBAPHO-MATEPHATIBHBIX [[EHHOCTEH U IEHEe)KHBIX CPEJICTB;

4.11. CBoeBpeMEHHOE OTpaKEHHE Ha CcYeTax OyXraJTepCKOTrO ydeTa OIepalluii, CBS3aHHLIX C
JBHKEHUEM OCHOBHBIX CPEJICTB, TOBAPHO-MaTEPUAIbHBIX IEHHOCTE! U JEHEXHBIX CPE/ICTR;

4.12. Vuer u3epiKeK IIPOU3BOJICTBA U 00palIeHNs], ACIIONHEHNS CMET PacX0JI0B, BBIOJHEHUS PaboT
(ycmyr), pe3ynbTaToB XO3sHCTBEHHO-(DMHAHCOBOI aesTensHOocTH Koutemka, a Takke (UHAHCOBBIX,
PAaCUETHBIX U KPEIUTHBIX OIICpaITHii;

4.13. CpoeBpeMeHHOE U MPABIIEHOE 0(DOPMIICHHE TOKYMEHTOB;
4.14. OGecrnieuenue pacueToB 1o 3apaboTHOH IuIare;

4.15. IlpaBuiibHOE HAYHCIIEHHE U NIEPEUUCIICHIE HAJIOTOB U COOPOB B (e/lepabHbIH, PerHOHABHBIN |
MECTHBIH OIOJKETBI, CTPaXOBBIX B3HOCOB B I'OCYJApCTBCHHBIC BHEOIODKETHBIC COIHANBHBIC (OHIDI,
IaTexxed B 0aHKOBCKHE YUPEKICHUS, CPEICTB Ha (PHHAHCHPOBAHUE KAIIMTAIBHBIX BJIO)KCHHUIHA;

4.16. VuacTme B NpOBEIECHUH SKOHOMHYECKOTO aHAM3a XO3SMCTBEHHO-(QUHAHCOBON EATEIBHOCTH
Komnmemxa 1o jmaHHBIM = OyXraiaTepckoro ydera © — OTYETHOCTH B IEIAX  BBISIBJICHHS
BHYTPUXO3sHCTBEHHBIX PE3E€PBOB, YCTPAHEHUS IOTEPh U HENPOM3BOACTBEHHBIX 3aTPaT;

4.17. Tlpunatue Mep MO NPEAYNPEKISHHUIO HEAOCTady, HE3AKOHHOTO pACXOMOBaHMs JEHEKHBIX
CPEACTB M TOBAapPHO-MATCPUAIBHBIX I[ICHHOCTEH, HApYIICHHH (QUHAHCOBOTO M XO3SHMCTBEHHOI'O
3aKOHOJATENbCTRA,;

4.18. Yyactue B Od)OpMHCHI/II/I MarepuajioB II0 HEAOCTa4aM W XWUIICHUSAM JOCHEXKHBIX CPEACTB U
TOBapHO-MaTEpUAIILHBIX IEHHOCTEH, nepenaya B HEODOXOIMMEIX CllydasdxX OSTHX MaTepHuajioB B
CJIICACTBCHHBIC U Cy,Z[C6HBIe Oprafnbl,



4.19. OGecrieuenue cTpororo coOMOAeHUS (UHAHCOBOH H KAaCCOBOM JUCIHIUIMHBI, 3aKOHHOCTH
CIIUCAaHUSl CO CYETOB OyXIaJITEpCKOro ydera HemocTad, AOUTOPCKON 3a0JDKEHHOCTH U JPYTUX
IIOTEPh, COXPAHHOCTH OyXTalITepCKUX JOKYMEHTOB, O(GOpPMIIECHHs M CIayd HUX B YCTAHOBICHHOM
IOPSIIIKE B apPXHUB;

4.20. Pa3paboTka 1 BHEIpEHHE PAlMOHAIBHOM MIAHOBOH U YYETHOH NOKYMEHTALHMH, IPOrPECCHBHBIX
dopM u METONOB BeACHHs OYXTaJITEpCKOTO ydeTa Ha OCHOBE IPHMEHEHHS COBPEMEHHBIX CpPEJICTB
BBIUHC/TUTEIBHON TEXHUKI,

4.21. CocraBnenue Oananca ONCPAaTUBHBIX CBOJHBIX OTUYCTOB O MOOXO0AaX H pacxodax CpEHCTB,
I[perfI 6yxranTepCK0171 A CTATUCTUYCCKOM OTYETHOCTH, MpeaoCTaBJICHUE HUX B YCTAHOBJICHHOM
MOPSAAKE B COOTBETCTBYIOIIUE OPTaHbI;

4.22. IIpoBepka oOpraHuzanyy OyXTajJlTepcKoro ydyera M OTYETHOCTH B  IIPOM3BOICTBEHHBIX
(cTpykTypHBIX) moapazaenenusx Komremxka;

423, PaCCMOTpeHI/IC H IIOAIIMCAaHHEC I'JIaBHbIM 6YXFaJIT€pOM JOKYMCEHTOB, CIIYKalllUX OCHOBAHHUCM IUJIA
IIPUCMKH U BBIIAYHd ACHCXKHLBIX CPECACTB U TOBAPHO-MAaTCPHAJIBHBIX LIEHHOCTEH, a TaKKe KpCOUTHBIX U
PacHYCTHBIX O6H33T€HBCTB;

4.24. PaccMOTpeHHE B BU3UPOBAHKUE TIABHBIM OyXTrajTepoM JOIOBOPOB U COMIAIIEHUH, 3aKII09aEMbIX
KoJuzemkeM Ha MOJTyYEHHE WM OTIIYCK TOBAPHO-MATePHATBEHBIX [IEHHOCTEH U Ha BHIIIOJHEHHE paboT u
YCIYT, U TakXKe IPUKa30B M PaCHOpsDKEHUH 00 yCTAaHOBJICHHH paOOTHHKAM JIOJKHOCTHBIX OKJIAZOB,
Ha0aBOK K 3apaO0THOH IUIATe, OJIOKEHUN O IPEMUPOBAHUH | T.II.

5. ITIPABA BYXT AJITEPUNA
Byxrantepus, B JIMIle IVIaBHOrO Oyxrajrepa, IMeET IIpaBo:

5.1. TpeGoBath 0T Bcex mojpasneieHuii Komnemka cobmoneHus nopsaka oQpopMIeHHs OIEpalui 1
IPEIOCTABICHUS HEOOXOIUMBIX JOKYMEHTOB U CBEICHU;

5.2. TpeboBaTh OT pPYKOBOIUTENEU CTPYKTYPHBIX IIOAPA3JE/ICHHA H OTAEIBHLIX CICIHAIHCTOB
OpUHATAS Mep, HANpaBIeHHBIX Ha MOBbIEHWE 3()(QEKTUBHOCTH MCIONL30BAHUS  CPEJCTB,
obecrieuenne coxpaHHOCTH cobOcTBenHOCTH Koutemxa, obecreueHne NPaBHILHON OpraHM3aliu
OyXraJTepcKoro yuera;

5.3. [IpoBepsATh B CTPYKTYPHBIX MoapasneneHusx Koiemka coOMOACHHE YCTAHOBICHHOIO MOPAIKa
MIPHEMKH, OIIPHXO0/IOBAHISI, XPAHEHUS U PACXOJI0BAHHUSA IEHEKHBIX CPECTB, TOBAPHO-MATEPHATBHBIX H
JIPYTUX LEHHOCTEH;

5.4. BHOCHTD TpemIOXKEHWs pyKoBOoACTBY Komiemka o0 MpHUBICYCHMH K MAaTE€pPHANbHOd H
JUCHUTLTAHAPHON OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUIL 110 PE3YJIbTATaM IIPOBEPOK;

5.5.He mnpwHMMATh K WCHOJHEHMIO M O(GOPMIICHHIO JOKYMEHTBHI II0 OI€paldaM, KOTOpPbIC
IPOTHBOpEUaT 3aKOHOAATENLCTBY U YCTAHOBICHHOMY IOPSAAKY IPHEMKH, XPAHEHUS U PacX0JIOBAHUS
JICHEKHBIX CPEICTB, TOBAPHO-MATEPUAIIBHBIX U JPYTUX IIEHHOCTEH, a TakKe 0€3 COOTBETCTBYIOIIETO
pacriopspkeHus pykoBoauTens Komnemxka;

5.6. Bectn mepenucKy mo BompocaM OyXraaTepcKoro ydeTa H OTYETHOCTH, a TAKKe IPYTHM BOIIPOCaM,
BXOJIAIIAM B KOMITETEHIHIO TJIABHOTO Oyxrajarepa U He TPeOYIOMKUM COTIaCOBAHUA C PYKOBOIUTEIIEM
Komnemxka;

5.7. IlpencTaBUTENECTBOBATh B YCTAHOBJIEHHOM IOpsiake oT uMeHH Kosulemka 1o BoIpocam,
OTHOCSIIIIAMCSI K KOMITETEHIIUH OyXTanTepud BO B3aMMOOTHOIICHHUSX C HAJOTOBBHIMH, (PMHAHCOBBIMHU
OpraHamd, OpraHaMH TOCYIapCTBEHHBIX BHEOIO/KETHBIX (OHAOB, OaHKaMu, KPEAWTHBIMU
YUPEKICHAAMA, WHBIMU T'OCYIAPCTBECHHBIMI W MYHULANIAIbHBIMA OPraHU3ALMAMHE, @ TAKKE APYTUMHI
HPEINPUITUSIMEI, OPraHU3ALUSIME, YUPEIKICHUIMHE.



6. OTBETCTBEHHOCTDb
6.1. Ha rmaBHOTO OyXranTepa Bo3jiaraercs IepcoHalbHas OTBETCTBCHHOCTE 3a:

6.1.1. CobnrojieHne AeHCTBYIOMIETO 3aKOHOIATENBCTBA B IIPOLIECCE PYKOBOJACTBA OyXralTepueii.

6.1.2. OpraHu3aluio JeATENLHOCTH OYXIalTepUy 10 BBITOTHEHUIO 3a1a4 W (DYHKIIHH, BO3JIOKCHHBIX
Ha OyXrajaTepuro.

6.1.3.Cobmonenue paGoTHUKAME OyXTraaTepHu IPOU3BOACTBEHHON U TPYAOBOM NUCIUILIAHEL

6.1.4. Opranusaruio B OyXrajuTepiu ONepaTHBHON M KaueCTBCHHOU MOATOTOBKY JOKYMEHTOB, BEACHUC
JIENIOIPOU3BOJICTBA B COOTBETCTBHH C AEHCTBYIOMIMMY NPABAIAMU U HHCTPYKIUAMH.

6.1.5. ObecrieueHre COXPAHHOCTH UMYIIECTBA, HAXOIIIIEr0oCs B OyXraaTepun | COOIOICHAE IPABUI
OXKapHO# 0e30MacHOCTH.

6.1.6. CocTaBneHne, YTBEPKACHHE M IPEACTABICHHE TOCTOBEPHON HMH(MOPMALHUU O IEATEIBHOCTH
MPOU3BO/ICTBA.

6.1.7.CBOEBpEMEHHOE B KAaYECTBCHHOE HUCIIOJIHEHNC TPUKA30B JUPEKTOPA.

6.1.8.CooTBeTCTBAE  HEHCTBYIOMEMY —3aKOHOJATENBCTBY — BH3HPYEMBIX  (MOJIMMCHIBAEMBIX) MM
IIPHKa30B, HHCTPYKLUH, II0JI0KEHUH U APYIUX JOKYMEHTOB.

6.1.9.CBOEBpEMEHHOE ~ OCYLIECTBIEHHE KOPPEKTHPYIOIMX W  HPEAYNPeKAAIOMKX — JICHCTBHM,
PaCIpPOCTPAHSAIOUIUXCS HA AesATeNbHOCTh Koemka.

6.2. OTBETCTBEHHOCTb APYIHX pabOTHUKOB OyXrajaTepHu YCTaHaBIUBACTCSA COOTBETCTBYIOIIMMHU
WHCTPYKIUSIMH.



